
	ACTIVITY/SITUATION
	classroom Management and working with children 

(General Classroom Environment)



	LOCATION:
Darley Primary School and Summerbridge Primary School, Harrogate, North Yorkshire

PERSONS AT RISK:
PUPILS (
EMPLOYEES (
VISITORS (
CONTRACTORS ( 

	STEP 1  –
Watch the activity and identify the hazards – add to if necessary 

	STEP 2  –
Decide who might be harmed and how

	STEP 3  –
Evaluate the risks and decide on the control measures – add to if necessary

	STEP 4  –
Record your findings and implement them – make a plan of action – ensure they are effective

	STEP 5  –
Review, revise and update as necessary

	POTENTIAL HAZARDS
	· Slips, Trips and Falls

· Manual Handling

· Fire

· Electrocution



	CONTROL  MEASURES  TO  CONSIDER  AND  BE  IMPLEMENTED
	
	
	

	Slips, Trips and Falls

· Floor surfaces are kept clear and visually checked daily for trip hazards

· Fire Doors and access and egress routes from classroom kept free from obstruction e.g. pupils playing with toys/games on floor

· Trailing leads are not permitted to cross travel areas

Storage/ Store Rooms

· Steps or kick stools are provided for staff use only and are regularly maintained and checked before use for faults and damage

· Storage shelves are not overloaded and arranged so that heavier items are stored at a mid-position for safer manual handling, with lighter items stored on upper shelves

· Good housekeeping to be maintained at all times in store rooms to prevent trip hazards and risks from falling objects

· Suitable lighting in store rooms (bulbs and tubes must be protected)

· Store rooms must be kept locked when not in use

Fire

· Appropriate fire fighting equipment is present

· Fire notices/exit signs are present and understood by staff and pupils

· Pupils are instructed in emergency evacuation procedure

Electrical

· All mains powered portable electrical appliances must be in good working order and tested for electrical safety

· Electrical items and leads are visually checked for damage before use

· Faulty items are removed from service and marked (Do Not Use)

· Electrical items are not repaired by school staff and are only repaired by the manufacturer or suitably qualified persons

· Electrical items are safely positioned away from water sources

· Electrical sockets are not be overloaded by use of block adaptors

· Cable management is controlled to prevent trip hazards and overheating.

· Electrical equipment security marked and entered on school asset register

· Foundation/Key Stage 1 - blanks are used for sockets not in use

Health and Safety Management

· First Aid notices are present and up to date

· Foundation/Key Stage 1 doors - finger protection is installed

· Foundation/Key Stage 1 radiators and pipework – protection is provided

· Foundation/Key Stage 1 if applicable, consider guards for storage heaters

Environmental

· Lighting level are suitable for working – especially where craft knives etc are used

· Lighting to IT areas is of the category two type to reduce screen glare

· Lighting in classroom areas working and lamps protected from damage

· Diffusers to fluorescent lighting are present and clean

· Good general dilution ventilation in the workroom

· The temperature of the room is appropriate (16C minimum * see also Education School Premises Regulations)

· Work areas are free from excessive clutter and waste

· Clean spillages up immediately

Monitoring, Maintenance and Inspection

· A documented maintenance and inspection procedure for recognition of faults, defects etc for any equipment used in lesson

· Asbestos containing materials have been identified to all staff 

· Staff have checked no ACMs are present before putting up displays

· Termly documented visual inspections are undertaken of classroom environment and furniture including desks, tables and chairs

Welfare

· Adequate hand washing and drying facilities are in place nearby

· First aid arrangements in place with suitably stocked first aid box nearby
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	What is the level of risk for this activity/situation?
	HIGH
	MED
	LOW

	Is the risk adequately controlled with existing control measures?
	YES
	NO

	Have you identified further control measures needed to control the risk 
and recorded them in your action plan?
	YES
	NO

	ACTION  PLAN: All potential hazards are covered by existing control measures.  

	State overall risk level assigned to the task AFTER implementation of control and action plan measures taken as a result of this risk assessment
	HIGH
	MED
	LOW

	Is such risk level deemed to be as low as reasonably practicable?
	YES
	NO

	FEEDBACK  FROM  EMPLOYEES: (for improving the risk assessment or reducing risk still further)
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For advice:  NYCC SCHOOL HANDS SERVICE Tel: 01609 532545


