
	ACTIVITY/SITUATION
	SMALL SHARPED EDGED CRAFT EQUIPMENT              (cutting and shaping a variety of materials with small hand tools and utensils – craft knives, handsaws, scissors etc)

	LOCATION: Darley and Summerbridge Primary Schools, Harrogate, North Yorkshire

PERSONS AT RISK:
PUPILS (
EMPLOYEES (
VISITORS (
CONTRACTORS ( 

	STEP 1  –
Watch the activity and identify the hazards – add to if necessary 

	STEP 2  –
Decide who might be harmed and how

	STEP 3  –
Evaluate the risks and decide on the control measures – add to if necessary

	STEP 4  –
Record your findings and implement them – make a plan of action – ensure they are effective

	STEP 5  –
Review, revise and update as necessary

	POTENTIAL HAZARDS
	· Craft Knives and Scissors– cuts, puncture wounds

· Pencils – puncture wounds

· Trapped skin in tool mechanism

	CONTROL  MEASURES  TO  CONSIDER  AND  BE  IMPLEMENTED
	
	
	

	Craft Knives and Scissors

· Scissors are used by pupils under supervision only 

· Craft knives are used by adults only 

· Craft knife blades are inspected, maintained and replaced by school staff only

· Scissors are counted out and counted in by school staff

· The tool used is appropriate to the age of the children

Training

· Pupils will be instructed, trained and supervised in the use of all equipment and possible dangers associated with specific parts of the equipment and the precautions that must be observed (eg exposed blades, cutting away from body, carry scissors correctly)

Monitoring, Maintenance and Inspection

· There is a documented maintenance and inspection procedure for recognition of faults, defects, sharpening and replacement of blades
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	What is the level of risk for this activity/situation?
	HIGH
	MED
	LOW

	Is the risk adequately controlled with existing control measures?
	YES
	NO

	Have you identified further control measures needed to control the risk 
and recorded them in your action plan?
	YES
	NO

	ACTION  PLAN: All potential hazards are covered by existing control measures.  

	State overall risk level assigned to the task AFTER implementation of control and action plan measures taken as a result of this risk assessment
	HIGH
	MED
	LOW

	Is such risk level deemed to be as low as reasonably practicable?
	YES
	NO

	FEEDBACK  FROM  EMPLOYEES: (for improving the risk assessment or reducing risk still further)
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For advice:  NYCC SCHOOL HANDS SERVICE Tel: 01609 532545


